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Welcome to Pensacola, FL! 
The 479th FTG Mission: 

Train & Educate Combat Systems Officers for the U.S. Air Force. 
 
Welcome to Undergraduate Combat Systems Officer Training (UCT) at NAS Pensacola! To best 
prepare, take some time understanding our mission and policies, familiarizing yourself with our 
base and services, and taking full advantage of the introductions provided in this Welcome Guide 
– you are responsible for this information. This packet will also guide you through the necessary 
preparations and initial actions for your first few days on base. 
As a student in UCT, you will be assigned to the 479th Student Squadron (479 STUS). Your first 
stop will STUCON – your Casual Flight Commander will lead you until you start the UCT 
syllabus. Once your syllabus starts, you will be led by a Classed-Up STUS Flight Commander. 
At all times during training, you will be assigned to the STUS and have a Flight Commander 
there who will maintain administrative control (ADCON) over your training. 
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A Welcome from the 479th Flying Training Group Commander 
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A Welcome from the 479th Student Squadron Commander 
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Pre-Arrival Instructions 
Required Pre-Arrival Tasks 

1. Reserve billeting/temporary lodging facilities (TLF) through Navy Gateway Inn (850-
564-7473) or Navy Lodge (Secondary - 850-456-8676). The Air Force will pay for your 
stay at the Inn up to 21 days.  You must reserve billeting unless you have a UOQ 
residence/housing available on the day of your arrival. 

2. If you are on accompanied orders, you will have the option of living on or off base. For 
on-base housing, call ahead to the Housing Office (850-456-3120) to check on permanent 
housing availability. If there is no on-base housing available, or you would like to live 
off-base, you can secure off-base housing on your own. Let STUCON know your plans 
prior to arrival.  

3. You must contact the Housing office before making any financial obligations such as 
signing a lease or closing on a house. 

4. If you are on unaccompanied orders, you will be assigned to the UOQ upon arrival, 
regardless of rank or time in service. 

5. Fill out the UCT Intake Form https://forms.osi.apps.mil/r/Ru7ZpEGXJX 

Useful Preparation: 
1. STUCON (850-452-0985) is the go-to office for any questions. Call if you have any 

questions about in-processing or specific questions about the base itself. 
2. Ensure your officer ranks are sewn onto your OCP patrol caps before arriving on station. 
3. Prepare for the Air Force Fitness Assessment (FA).  The following are requirements 

for the Squadron PT program based on official FA scoring: 
a. <75%: Entered into a conditioning program and retested 
b. Passing <90%: Muster Run and CRAFT Group PT Session 
c. >90%: CRAFT Group PT sessions 
d. All members are required to PT 20-60 minutes per duty day per AFI 36-2905, 

regardless of score.  If not attending a group PT session, this will be accomplished 
individually and logged in a digital squadron tracker. 

e. The AETC/DO directs that all UCT students not meeting physical fitness 
standards will be removed from training and placed in casual status. 

4. Military OneSource is the official DoD website to assist military members and their 
families with all the details connected with a Permanent Change of Station (PCS). This 
site can be accessed through the following website: www.militaryonesource.mil/moving-
housing/moving/pcs-and-military-moves/   

5. Any issues regarding Air National Guard or Air Force Reserves students can be handled 
through their respective liaisons: 

a. Air National Guard liaison is SMSgt Christopher Allen  
b. Air Force Reserves liaison is Maj “SWISH” Smith (850-452-0946) 

https://forms.osi.apps.mil/r/Ru7ZpEGXJX
https://www.militaryonesource.mil/moving-housing/moving/pcs-and-military-moves/
https://www.militaryonesource.mil/moving-housing/moving/pcs-and-military-moves/
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6. Since the 479 FTG is an AF Group on Naval Air Station Pensacola (NASP) some of 
the Force Support Services are named differently though they perform the same 
functions. For example, the Personal Property Office (PPO) offers the same services that 
the Traffic Management Offices (TMO) provide on an Air Force Base. The Personnel 
Services Desk (PSD) offers Common Access Card (CAC) and Defense Enrollment 
Eligibility Reporting System (DEERS) services just like the Military Personnel Flight 
(MPF) does at AF Bases.  

7. Save this document on your phone so you have a reference in case you need it (especially 
with the map QR codes) 

  



   
 

7 
 

On Arrival/In-Processing Instructions 
In-processing instructions 

1. If arriving after hours or on a weekend go to the Navy Gateway Inn (600 Moffett Rd) or 
Navy Lodge (3875 Radford Blvd) for lodging. 

2. Report to STUCON, 110 West Avenue, Bldg 646, on the first duty day at 0800 (0900 on 
Fridays) after your arrival (the location is shown on the map and QR codes in this 
packet). 

a. Do not report on holidays or weekends, coordinate with STUCON if you have any 
questions 

b. You must report to STUCON in blues (service dress not required) 
c. You must report no later than your first duty day after arrival 
d. STUCON personnel will assist in signing you into the squadron, assigning you an 

element, and give you an in-processing checklist. 
3. Complete the In-Processing Checklist.  Complete ASAP.  Key notes: 

a. If you have not already obtained a new CAC with your officer rank, report to the 
PSD office on the first duty day after arrival. 

b. Squadron In-Processing Brief – UOD is OCPs.  BRING ALL PAPERWORK. 
c. Group In-Processing Brief – UOD is Service Dress unless official photo has been 

taken. BRING ALL PAPERWORK 
d. GTC Training, SOU, and application – complete ASAP to ensure you do not 

disrupt any upcoming TDY training. 
e. Finance – required to start receiving pay. Complete ASAP to negate delays. 
f. Medical – bring Branch Health Clinic paperwork for flight med. Stop by vision 

and dental to schedule necessary appointments early. 
g. Update AFPAAS/vRED 
h. MyLearning/TFAT Training – cannot utilize leave/pass unless current, required to 

receive security schoolhouse badge. 
4. 10 days after arrival, you will be assigned a casual job while waiting for your training to 

start.  You may request a specific job, but you will be filled by needs of the squadron.  
Here are a few examples: 

a. AIF – Schoolhouse Security 
b. DDRP – Drug Demand 

Reduction Program 
c. STUCON – Student 

Command  
d. Craft Trainer – Sq Gym 
e. MX – Flightline Ops 

f. AFE – Flightline Equipment 
g. PA – Public Affairs 
h. OSS IT – Schoolhouse IT 
i. CSS – Squadron’s Support 

Staff 
j. Innovations – Schoolhouse 

ops.  Needs programmers. 
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5. Prepare for class!  Study fundamentals of aviation.  
a. The 479 FTG Ground School Program is a great resource to help prep for 

IPT/UCT. 
b. Listen to ATC comms to get a feel for communications flow – it’s fast! 
c. Some members have had success with flying routes on flight simulators/practicing 

callouts there 
i. VATSIM has an excellent “Learning” Center on their website with not 

only flight sim information, but aviation fundamentals that you will 
use/learn in IPT/UCT. 

d. Remember to stay in shape!  CRAFT in the STUS gym has professional 
conditioning coaches available at no cost to support your fitness goals.  You can 
also meet with CRAFT’s cognitive performance specialists, who help strengthen 
focus, resilience, and overall mental readiness.  Schedule a meeting at 
https://linktr.ee/479craft or use the QR code in the back of this packet 

e. Many students start their Masters programs while on casual status – this is an 
excellent use of your time to get ahead in your career 

i. You must complete a TA brief with the education office prior to applying 
for TA.  You must also have a passing PT score. 

ii. You may not take any classes that overlap with required training – 
becoming a CSO is your #1 priority while at NAS Pensacola. 
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Squadron/Base Contact Matrix 
Be familiar with the below numbers and add highlighted numbers to your contacts. 
 

DSN: 459-XXXX, COMM: 850-452-XXXX 
 
STUS Points of Contact: 
STUCON 0985 
Casual Flt CC Office 4958 
First Sergeant 4956      c:850-619-8502 
CSS 0985 

 
FTG Services 
Finance 9002 

 
Base Services 
Fleet & Family Services (AFRC equivalent) 5990 
Base Chapel 2342 / 5552 
Base Housing Office 456-3120 
Base Operator (automated) 5990 
Billeting (Gateway Inn) 2755 
Child Development Center 2211 
Legal 3733 
Outdoor Recreation 8511 
UOQ  4149 
Sexual Assault Response Coordinator 
(SARC) 

850-884-6094 / 1172 (HOTLINE) 
877-995-5247 (TEXT) 

 
Medical 
Flight Med Appointment Line 850-530-9960 
Dental 850-505-7401 
Optometry 5242 
TRICARE Referrals 850-505-6384 
TRICARE Appointment Line 850-505-7171 

 
Misc. Services 
 
CI Travel (SATO) 855-896-9934 
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Documents and Equipment to Bring/Recommended Items 
In-Processing Documents: 

1. 10 copies of orders 
2. CAC (Military ID) 
3. Medical, Shot, Dental Records (Including FC1A documents) 
4. Traffic Management Office (TMO) papers and receipts from your move. 

a. Empty/full weight receipts, rental receipts, tolls, packaging, etc. 
5. Any other personnel records/PCS orders from OTS if applicable 
6. Government Travel Card (GTC) (if applicable) 
7. ROTC Only – Detachment Commissioning paperwork 

Uniforms/Equipment: 
• Short Sleeve Blues 
• Service Dress 
• OCPs 
• Flight Duty Uniforms (FDUs) if already issued 
• All other equipment required for UCT will be issued closer to your class date 
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STUS Policies – Per Squadron Operating Instructions 
General Policies 

• Students must check their military and personal emails at least once per day. 
• Students must be available during the entire duty day (0730-1630).   
• Students have 30 minutes to respond to phone calls from STUS (850-452-XXXX) 

and Signal messages. 
• If notified via email or signal to sign RIPs, you must report to sign NLT 1500 the 

same duty day. 
• All communication and professional obligations take precedence over personal 

matters 
• Students are required to have uniforms ready at all times. 
• Do NOT conduct official on-base business in PTUs or civilian clothing.  Casual students 

may wear blues or OCPs as UOD. 
• CRAFT PT is the exception – PTU's or civilian fitness attire made be worn in the 

CRAFT gym. 
• Students are responsible for keeping track of their own training dates, appointments, and 

volunteer events. 
• Training always takes priority.  If a volunteer event conflicts with training, you must find 

a replacement for your volunteer event and notify the volunteer coordinator. 
• Unless accompanied with dependents, you will be assigned quarters in the UOQ. 
• You must contact your Flt/CC ASAP if you have ANY involvement with law 

enforcement officials (civilian or military) or you see a civilian doctor or licensed 
physician, even on the weekend 

Muster (Daily Accountability) 
• Typically Monday (0630, PTUs at Gazebo outside of STUS), Tuesday – Thursday (0730, 

virtual), Friday (0800, OCPs, location varies but is typically the NASP chapel) 

Leave/Pass 
• Refer to the 479th STUS Operating Instructions, paragraph 2.5  
• All leave/pass must be submitted via the Sharepoint and Leaveweb at least 14 days out. 

• Sharepoint link can be found in element Signal chat. 
• OCONUS leave must be communicated at least 60 days out. 
• All TFAT (Total Force Awareness Training/CBTs) requirements must be completed 

before leave is approved. 
• Negative leave balance will not be approved if you will not have a positive leave balance 

prior to leaving NAS Pensacola. Expect to accumulate approximately 30 days (1 year) of 
leave during UCT. 

• Contact your element Leave-O if you have any questions regarding leave. 
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NAS Pensacola / Local Area Guidance 
Vehicle Operations  

• Observe the posted speed limit at all times. Infractions may result in a suspended license. 
• Radar detectors are not to be used while driving on base. 
• All military formations have the right of way. 
• Off-base speeding fines can range between $83 - $550. 
• FL state law requires all children under the age of five to be in an approved child 

restraint. 
• Stop for passing funeral escorts (frequent at the front gate). 
• Using a cell phone on base while driving without a hands-free device is prohibited. 
• Texting while driving is prohibited for all Federal Employees. 
• Students involved in any civil suits including speeding tickets on or off base, must report 

the incident to STUS FLT/CCs NLT the next business day. 

Weapons Rules  
• All firearms must be properly registered with NASP Base Security. 
• Any dangerous weapons: Blades over 3”, ammunition, fireworks, or explosives are not 

allowed on base. 
• No weapons are to be displayed in quarters or in offices unless authorized by the Naval 

Munitions Command Detachment Director or Commanding Officer 
• No firearms allowed in the UOQ 

 
Additional Standards 

• Honors/Reveille (at 0800) and Retreat (at sunset) are often played on base PA speakers.  
You must stop until the National Anthem concludes and the trumpet “To the Colors” are 
played. 

• If driving, come to a complete stop and wait. 
• If walking out of uniform, stop and stand at attention. 
• If in uniform, salute the nearest flag. If no flag is nearby salute the source of 

music. 
• Additional regulations to follow/review: 

• 479 STUS Operating Instructions (in its entirety) 
• DAFI 90-1201 Protocol, Chapter 8 – Customs and Courtesies 
• DAFI 36-2903 Dress and Appearance 
• AFI 36-2909 Air Force Professional Relationships and Conduct 
• AFMAN 36-2905 Air Force Physical Fitness Readiness Program 
• AFH 33-337 The Tongue and Quill 
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Regarding your Chain of Command and Emergencies  
• What is the STUCON phone number? 

•  850-452-0985  
• Who do I contact in an emergency? 

479th STUS First Sergeant (Shirt)  850-452-3501 
cell: 850-619-8502 

Chief of Student Operations 850-452-4958 

Chief of Student Affairs 850-452-0958 

479th STUS Senior Enlisted Leader 850-452-3501 

479th STUS Ops ADO 850-452-0957 

AFTER TRYING ALL ABOVE PERSONNEL, CONTACT 
BELOW AS A LAST RESORT 

479th STUS Director of Operations 850-452-4949 

479th STUS Squadron Commander 850-452-4950 
cell: 850-619-6151 

• What is my chain of command? 
1. Your casual flight element lead (contact STUCON if unavailable) 
2. Casual flight commanders 
3. Squadron commander 

• Should I talk to the casual flight commanders if I think my element lead cannot solve my 
problem? 

• No, please try to resolve issues with at the lowest level first -- with your assigned 
element leader/STUCON before going to the casual flight commanders. 

• Is there a Guard/Reserve Liason Officer (LNO)? 
• AFR Members - contact Maj George “SWISH” Smith (850) 452-0946 
• ANG Members - see Ms. Heather Shotwell or contact the Air National Guard 

Liason - SMSgt Christoper Allen (228) 377-4544 
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Signal App Standards for 479 STUS 
479 STUS Students should download the SIGNAL App for communication / notification 
purposes while assigned to a casual flight element: Alpha, Bravo, Charlie, or Delta. 
 
Students will use the following naming convention for their signal account: 

Last Name, First Name (Rank) 
 
Avatar/ICONs associated with your account must be professional. Remember the 479 
STUS, OSS, FTG & 45l FTS affiliated chatrooms or groups are a digital work forum and 
there is zero tolerance for offensive or disrespectful content, dialogue and/or behavior. 
 
Do not post any content that could be misconstrued as offensive or derogatory toward any 
particular group or individual. Do not post anything that might bring dishonor or discredit to the 
United States or the Air Force. 
 
Be courteous professional and succinct in your replies or posts to the respective groups you are 
added to. There will likely be groups where most of your role will be to listen, observe and 
follow for directions/instructions and acknowledge with a 'thumbs up' reaction. If you are in 
doubt, contact your element leader, STUCON or your FLT/CC for clarification. 
 
479 STUS Signal Group are not the place to advertise or attempt to sell multi-level 
marketing/pyramid schemes. Do not post links to entrepreneurial enterprises, or otherwise 
attempt to sell services or products in these groups. 
 
Students will only use the STUS ALL or Casual ALL when given express permission by staff or 
STUCON; students will use private messages to individuals or create small personal group to the 
max extent possible in order to not clutter the 479 STUS squadron approved groups with 
extraneous chat/dialogue. 
 
Non-Compliance with these standards may lead to adverse administrative action. 
 
NOTE: If you elect not to participate in the 479 STUS Signal Groups, you must call 
your element leader or Flt/CC daily to check-in for accountability, updates, or new 
official guidance. 
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OFF LIMITS ESTABLISHMENTS 
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UOQ and Housing Information 
If you have any questions not answered herein, contact the UOQ Office or Base Housing.  
 

1. Contact the Navy Gateway Inn as soon as you can to ensure a reservation. We suggest you do 
this unless you have an alternate temporary place to stay. The Air Force will pay for your stay at 
the Inn up to 21 days – any days afterward are out of pocket.  

2. If unaccompanied, the UOQ Manager will assign a UOQ residence.  
3. If accompanied, you can browse for potential homes, BUT YOU CANNOT MAKE ANY 

PERMANENT ARRANGEMENTS OR SIGN A LEASE prior to reporting in to the MHO and 
being formally released by the STUS/CC or First Sergeant.  

4. All UOQ suites are private and are furnished including a stove, refrigerator, dishwasher, 
washer/dryer, and air fry oven/microwave. No personal items are provided such as TVs, towels, 
pots/pans, etc.  

5. If you have furniture items, we suggest you work with TMO to ship them to NASP. If you live 
in the UOQ, the goods can be stored in non-temp storage at government expense until you move 
out. Militaryonesource.mil has more information about household goods storage.  

a. TMO inventory should include individual box inventory - you are authorized to get a one-
time delivery from TMO to your UOQ suite.  

 

UOQ Frequently Asked Questions: 
Why do I have to live in the UOQ?  

• Assignment to the UOQ is dictated by AFI 32-6005 and 32-6000. If you’re coming to Pensacola 
for UCT and unaccompanied expect to live in the UOQ, even if you’re Guard or Reserve (have 
correct orders) 

I am an accompanied officer, what is my situation?  
• You may receive BAH after in-processing with finance and you must have your dependents on 

your orders, and you elect to live off-base. Each officer’s situation is a little different: 
• On-base housing: Call the Housing Office (x4412) to check on privatized housing 

availability 
• Off-base housing: Check out the area where you want to live prior to signing the lease or 

apartment. Ensure there is a military clause in the contract.  

Can I bring pets to UCT if I'm unaccompanied?  
• No. Pets are not authorized in the UOQ. Please make arrangements to house your pets elsewhere 

while assigned to the UOQ. Exceptions to live outside the UOQ will not be granted for pets. 

What do the UOQ suites look like and what amenities can I expect?  
• UOQ suites come with a full sized refrigerator, dishwasher, air fryer oven/microwave, stovetop, 

washer/dryer, armchair, couch, & queen bed. There are 2 small closets in the main living areas, as 
well as a full sized closet in the bedroom. The parking area is uncovered. 
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Frequently Asked Questions 
Pre-Arrival Preparation 

• Get into the best physical condition of your life – failing a test kicks you out of UCT! 
• Follow the Pre-Arrival Instructions in this packet. 
• When do I report to STUCON? 

• ROTC - you must leave on your EAD date. 
• OTS – must report by your RNLTD 
• USAFA – report according to your orders 

Telecom 
• How do I call base numbers (ex: 2208) 

• Dial 850-452-2208 
• I got a call from an 850-452-XXXX number.  What does this mean? 

• This is a base agency calling you.  Answer and return any calls ASAP. 
• Do you have the number for…? 

• Reference the Squadron/Base Contact Matrix in this packet. 
• The Base Visitor’s Center near the front gate also has a base phone directory 

Computer Access 
• My CAC isn’t working!  What do I do? 

• Report to the DEERS/RAPIDS office 
• Contact STUCON if DEERS office is unable to resolve your issue for 

assistance. 
• I can’t get email, or login to NIPR (government computers)?! 

• Follow the above “my CAC isn’t working!” instructions 
• I cannot access Sharepoint/do not receive squadron emails 

• Report to CSS for assistance 
• Where can I find a CAC enabled computer? 

• The best location for accessing NIPR from a CAC enabled computer is the 
base library, the 451st FTS and 479 STUS have limited computer availability. 

Training Status/Dates 
• What is a RIP (Report on Individual Personnel)? 

• This is an official document stating that you will attend training, your training 
is cancelled, or is changed.  Pay close attention to your RIP type and dates. 

• Do I have RIPs to sign? 
• You will receive an email or a message on Signal to come into STUCON to 

sign RIPs. 
• You must sign RIPs ASAP (day of unless you have professional obligations). 
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• If you do not have a RIP 10 days prior to your TDY/training start date, please 
contact STUCON ASAP. 

• What do I do with my RIP? 
• Follow the checklist provided by STUCON. 

• What if I want to take leave in conjunction with my TDY? 
• Prior to signing your RIP, route up a request through your leave-O to get flight 

commander approval.  Fill out with the days requested once approved and 
have your flight commander sign your RIP. 

• All leave must be reflected in DTS along with the Sharepoint/Leaveweb. 

Leave 
• How do I take leave? 

• Leave must be submitted through LeaveWeb and through the squadron 
sharepoint. A link to this submission will be found in your element’s signal 
chat. 

• Do not expect to be guaranteed leave while in the program. If you have a 
significant amount of use-or-lose leave, try to burn it before showing up to 
NAS Pensacola/while on casual status. 

• If confused, reference the current OI and your element Leave-O for the most 
current leave policy 

• Can I take leave outside of the continental United States (OCONUS leave)? 
• Yes, but you must initiate your request 60+ days out.  The process to get 

OCONUS leave approved can be lengthy and requires coordination with 
outside MAJCOMs.  Talk to your Flt/CC to get this started.  Reference the 
Foreign Clearence Guide online for exact timelines. 

• How far can I drive in one day? 
• If you are working a full day: 250 miles / 4 hours  
• Half day: 400 miles / 6 hours  
• No Work: 499 miles / 8 hours  

• When can I request a pass vs. leave? 
• Weekend passes can be approved for trips that do not interfere with the duty 

day, and do not exceed 8 hours driving distance. Subject to Flt/CC approval 
• Leave cannot be combined with a pass, leave must start and end within the 

local area (defined as within 1 hour driving distance). 
• Can I have a negative leave balance before UCT? 

• Advanced leave is authorized, however you must PCS from NASP with a 0 
balance or greater 

• Advance leave may only be approved by the 479 STUS Commander. 
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UCT Airframe Drops 
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479th FTG Ground School Program QR Code 
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479th STUS Spouse Network 
The 479 STUS Spouse Network provides support and information to military spouses as 
well as many social events. Spouse Forms are provided to students in order to gain 
more information about the Spouse Network. 
 
Facebook group: 479th Student Spouses 
 
Please Scan the QR Code to join the 479th STUS Spouse Facebook Group 
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Comprehensive Readiness for Aircrew Flying Training 
(CRAFT) QR Code 

CRAFT in the STUS gym has professional conditioning coaches available at no cost to support 
your fitness goals.  You can also meet with CRAFT’s cognitive performance specialists, who 
help strengthen focus, resilience, and overall mental readiness 
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UCT Intake Form 
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Base Map (Secure Side) 
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Base Map (Flightline Side) 
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Base Addresses/Google Maps QR Codes 
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